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TRUONG PAI HQC PIEN LUC Poc lap - Tw do - Hanh phic
sé: 4$30./TB-PHPL Ha N6i, ngay oJb.. thang.. .. nim 2024
THONG BAO

Veé viéc hwéng din sit dung email sinh vién Khoa D19 Truong Dai hoc Dién lue

Can cit Quyét dinh sé 2257/QD-DHPL ngiy 16/12/2022 cua Trudng Dai
hoc Pién luc vé viéc ban hanh Quy ché Quan Iy va St dung thu dién tir do Truong
DPai hoc Dién luc cép cho vién chtrc, ngudi lao dong va nguoi hoc;

Nhim phuc vu cong tac quéan Iy céc hoat dong cua sinh vién Nha trudng va
quy dinh vé viéc quan 1y, sir dung Email; Phong Cong tac Sinh vién guri “Hudng
dan st dung email sinh vién” nhu sau:

1. Thong tin vé tai khoan email:

- Email sinh vién dugc Nha trudng cip cho mbi sinh vién st dung trong thoi
gian hoc tp tai Truong. Sau thoi han trén, tai khoan s€ bi khoa.

- M&i sinh vién duoc cép 01 dia chi email ¢6 dang mac dinh chung:

“t&n”“ho”“téndém”“diAuchim”“misinhvién” @epu.edu.vn

Vi du: Ho va tén sinh vién: Nguyén Vin An

M3 sinh vién: 123456
Dia chi email: annv.123456@epu.edu.vn

2. Hwéng dén ding nhip email:

- Budc 1: Sinh vién dédng nhap email bang dudng dan: google.com

- Budc 2: Chon “Gmail” hodc “Pang nhép”

Hinhanh  $33 I Dang nhap I

- Bu6c 3: Man hinh hidn thi hép thoai yéu ciu nhdp email hoic sé dién
thoai. Nhép dia chi email dly du (bao gdm ca @epu.edu.vn) nhu hinh bén dudi sau
d6 chon “Tiép theo”.

-~ ~ Email hodc s3 dién thoai
Pa ngn h ap [ haitv.24810110416@epu.eduvn J
Tiép tuc tdi Gmail Ban quén dia chi email?

Day khong phéi may tinh cla ban? Hay s dung ché d6 Khach @é dang
nhap mot cach riéng tu.
Tim hiéu thém vé cach sir dung Ché dé khach

Tao tai khoan

Tifng Viet - Trg gitp Quyén riéng tu Didu khodn
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- Budc 4: Nhap mat khéu cta email

V

'C
Chao mung

@ haitv.24810110416@epu.eduvn v)

[ ~hip mét khau cta ban ‘

(] Hién mat khdu

Ban quén mat khadu? Tiép theo

Tiang Vidt - Tro giup Quyén rideg 1y Didu khoan

- Budc 5: Google hién thi man hinh Chao mimg va hién thi cdc yéu cau,
chon “T61 hiéu”

Gocgle

Chac muing ban dén vdi tai khodn mdi

Chao mimg tan dén v&i ti khodn Google Workspaos for Education mdi:
haitv.24810 110216 E=pueduwm.

Trudng cis ban qudn & t3i khodn ndy, nghia 13

= Trwdng cds ban chon niding dich vy ban o6 e truy c3p kii six dung 13i khodn nay. ching fian
niwr Gmai, Yai iéu v.-. Gaagle szs

- Tmn ¢z ban quan ly o fidy Srocive vao t khodnvd ob th& chon x=m ban o6 thé truy c3p
vio diF heu ds hay, khmg

- Tmong cia tan od thé xem cich ban st dung tai khoan, b=o gdm o amai ban gl vi c3c T3i
liga ban =20 =

- Tnmng waban ciing c6 thé xem vamaydoécacch—-dpn g3t quysn ridng tu cling ohuwr xcd 31
kho3n cliz ban

ﬁong bao vd q.lY\:"l 'aang trcdz Googi Workspsca for Education mb t3 cu thé hon v loai thdag in
m3 ching t3i tha ;hap va cich ciing 3¢ s dung théng tn do.

Dwi d3y 13 cac loai dich vu ciia Geogle ma 6an o thé truy cip bing t3 khodn cda mish:

- Cac dich vu cua Google Workspace. Céc dich vu chinh bao gom Gmag, Lich, Danh bz. Drive.
E? liéu, B%u may, Groups. Trang tinh, Sites, Trang trinh bay, Chat, M=t Wauls va nhisu dich vu
ac.

Ban o ﬂ’iﬂ!lm hleuihemve cic dich w.uﬁy trong phanTom!atve c3c dich vu. Banmthe nm
hzeuthemmaqw riéng :uléu:udungcac&chw ndy frong phaﬂTh:mg baoveqf.r,ren réng
¥ oz Google Cioud. Thod thusn oz trwong ban vai Google m3 13 cad)bansudungcacdich
wu ndy.

Khong o qmang cao ndc hién thi uan;c.—.c dich vy chinh ciia Google Workspacs for Education.
Npod: ra, cmng m khon; sudung hong ta <& ohan thu thnpdrmxrorc wcﬁchw chinh cho
rmcmch quan;wo Thod thusn vé Google Workspace cia trudng ban cing ©d thé cho phidp
ban siF dung csc dich vy khac.

= Cac g;‘h wir bo sung cia Google Workspace bao pdm Google Tim kifm, Maps, YouTubs va
cac wu khic

Trwdng ¢ clis ban sequyao’mh nhm'q dichwg i:osung hancothe;t.rdun;ba.ng:al knodn cis
minh. Néu bandungtzl khodn n: aelmycapmcacdxd'l wbo::mg thi c3ch ban siF dung 52
tudn tha FBu Huandanhcﬁvocac dlehvudn.chmghan ﬂhl!EleEU ic'mandm wu cuaG-wg
Chinh s3ch quyen figng i cz.a Gocgk-vaca" gigu khodn dank n—-xg cho thE dxch v, NS tan
siF dun mﬂmcuamm&emaapmcacdmhwwa £én thir ba, thi c3c disu kho3n v
chinh s2ch riéng do cac bin thir ba 3o d ra s& diroc 3p dung.

Mot 50 dich wu bd sung o hifn thi quing c3o. Tuy nhoan niu ban danp siF dung t3i kho3n mm
na! ;haml 248%0«1104iaﬁepu ed. i t:ha:mmg tibu hot v& trung hoc {K-12), thi chtmg 5% 58
khong h:en thi c3c quang cao diroc ca nhan hod cho ban, nghla hd-lung.ml kbmg SiF dung
ihongm #1F Lai khoan hoac host dong m.rcncaaycua ban6énham mug tieu cho quan;cao Tuy
nhiSn, ching toi ooﬁle hién m'zaanqnaocma trén nhimg yEu 16 khdc nher cum tis ban tim witm,
thdt gisn trong ng3y hodc adi dung cua trang ban dang doc.

\ﬁécbansz’rdungcacdld'wuGocb;lﬂm&\gmmlﬁmnhaw24816'ﬂﬂ-ﬂ15@epuedumr..ay by
clng phai tudn Mcacquyd’uﬁ h3n ché trong chinh sach ndi B3 cia insdmg ban.

Banw:hex#niazuamayﬂmcacehedocaozv-qwm ri€ng tir o= minh trén trang
mysscount.googie.com: » %

Ban nén nmzru@nghoc.dta me hodc ngudi gamawg;alml'm 15 théng bao ndy hosc Bt ky théng tin
n3o trang cdc dudmg kén ket diroc chis se otren. : :

728 5N
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- Buéc 6: Sinh vién phai di mat khéu ngay 14n ding nhap dau tién, luu lai
mét khdu d4 dat can than va tranh dé 16 mat khau ra ngoai.

3. MAt mat khau:

Khi bj mAt mat khiu email hodc cap nhat lai thong tin hop thu c4 nhan, sinh
vién phai truc tiép mang thé sinh vién va “Phiéu yéu ciu cép nhat Hop thu ca
nhan” nhu file miu dinh kém dén Trung tdim Céng nghé thong tin (Phong A110 -
Nha A - Tang 1 - Co s& 1 - Trudng Pai hoc Dién lyc) dé dugc cap lai.

4. Luu y:

- Sinh vién c6 trach nhiém bao quéan va st dung dia chi email duoc cung clp
theo dung quy dinh.

- Nha trudng sé& cdp nhét cac thong bdo lién quan dén céc hoat dong ctia sinh
vién vao email cho ting sinh vién.

Nha truong yéu cau cic Khoa chuyén mén, C4 vAn hoc tap, Doan thanh nién
thong bao dén cac sinh vién dugc biét va thuc hién./, gt

Noi nhan:

- Céc Ph6 HT (dé biét);

- Céc don vi lién quan (dé thuc hién);
- Déng trang sinhvien.epu.edu.vn;
-Luu: VT, CTSV, Tuén PM (03).
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PHIEU YEU CAU CAP NHAT HOP THU CA NHAN

Kinh gtti: Trung tim Cong nghé Thong tin — Trwong Pai hoc Dién lwe
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Email cin CAP MNALL oot e e

Nbi dung yéu cau: (cdp lai mdt khdu, sira théng tin, ... )

...........................................................................................................................................

Ghi chii: Khi ngp phiéu kém theo 01 bdn photo thé sinh vién.

Ha Néi, ngay ..... thang ..... nam 20...
NGUOI YEU CAU

(Ky va ghi rd ho tén)




