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BO CONG THVdNG
TRUONG DAI HOC DIEN LUC. . . .

S6: ~1M'/TB-DHDL

CONGHoA xA HOI CHiJNGHiAVIETNAM. . .
D{)cl~p - T1! do - H~nh phuc

Ha N9i, ngay .3.-d. thang.,4.D ndm 2024

THONGBAo
V~ vi~c hurrng d~n sir dung email sinh vien Khoa D16

cua Tru<rng D~i hqc Di~n ll}'c

Can cir Quyet dinh s6 2257/QD-DlIDL ngay 16112/2022 cua Truong Dai
hoc Dien hrc vS viec ban hanh Quy chS Quan ly va Su dung thu dien nr do Truong
Dai hoc Dien lire c§.pcho vien chirc, nguoi lao dong va nguoi hoc;

Nb&mphuc vu cong tac quan ly cac hoat dong cua sinh vien Nha tnrong va
quy dinh vS viec quan ly, sir dung Email; Phong Cong tac Sinh vien giri "Huang
d~n sir dung email sinh vien" nhir sau:

1. Thong tin v~ tai khoan email:
- Email sinh vien duoc Nha tnrong c~p cho m6i sinh vien str dung trong thai

gian hQCt~p tai Truong. Sau thai han tren, tai khoan se bi khoa.
- M6i sinh vien duqc c~p OIdia chi email co d~ng m~c dinh chung:
"ten''''ho''''tendem ""dfi uchfim ""masinhvien"@epu.edu.vn
Vi d\l: HQva ten sinh vien: NguySn Van An

Ma sinh vien: 123456
Dia chi email: annv.123456@epu.edu.vn
M~t kh~u la rna sinh vien

2. Huang d~n dang nh~p email:
- Buac 1: Sinh vien dang nh~p email b&ngduangd~n:google.com
- Buac 2: ChQn "Gmail" ho~c "Dang nh~p"

IGma,j'll Hinh anh •••••••••

- Buac 3: Man hinh hiSn thi h9P tho~i yeu cfiu nh~p email ho~c s6 di~n
tho~i. Nb~p dia chi email dfiydu(baog&mca@epu.edu.vn) nhu hinh ben duai sau
do chQn "TiSp theo".

G
Dang nh$p Email ho~cs6dien thCl~i ---------;

haitv.24810110416@epu,edu.vn

Tiep tt.Jc toi Gmail Bi;inquen dja chi email?

Oay kh6ng phai may tinh cua b~n? Hay SU"dyng che de?Khach de dimg
nh';:'p m91 each rieng tu.
Tim'hieu them ve each SLrdl,lngChe de?khach

T~otai khoan

T;€f<9 Vi";'t
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_Buoc 6: Sinh vien phai d6i m~t khau ngay lfin dang nhap dfiu tien, hru lai
mat khau da:d?t c~n than va tranh dS 19mat khau ra ngoai,

3. Mit m~t kh~ll:
Khi bi mat m~t khau email hoac cap nhat lai thong tin h9P thu ca nhan, sinh

vien phai true tiSp mang the sinh vien va "PhiSu yeu cfiu cap nhat H9P thu ca
nhan'' nhir file m~u dinh kern n9P cho Lap tnrong, Lap tnrong t~p hop thea lap va
n9P cho Trung tam Cong nghe thong tin (Phong AIIO - Nha A - Tfing I - Co sa I -
Truong Dai h9CDien lire) dS duoc c~p lai.

4. LUll Y:
- Sinh vien c6 trach nhiem bao quan va sir dung dia chi email duoc cung c~p

thea dung quy dinh.
- Cac hoat dong cua sinh vien ciing nhu nhfrng thong bao lien quan dSn cac

hoat dong cua sinh vien d~u dugc thvc hi~n thong qua email CllatUng sinh vi en.
Nha truOng yeu cfiu cac Khoa chuyen mon, C6 v~n h9C t~p, Doan thanh nien

thong bao dSn cac sinh vien dugc biSt va thvc hi~n./.

NO'i nlt~n:
- HI (dS bao ca.o);
- Oic Ph6HI (dS bi6t);
- Sinh vien trong toan trU'ong;
- Cac don vi lien quan (dS thl.l·chi~n);
- Dang trang sinhvien.epu.edu.vn;
- LU'u:VI, CISV, Iu~n PM (03).

TL. Hr~UTRUONG
PHONGCTSV
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CONG HOA xA HOI CHU NGHiA VIET NAM. . .
D9C l~p - T1}' do - H~nh phuc

PHIEU YEU cAu cAp NHAT HOP THU cA NHAN. . .

Kinh gfri: Trung tam Cong ngh~ Thong tin - Truong D~i hoc Di~n luc

Em ten lei: .
r

S6 dien thoai: .

Lap: .

Ma sinh vien: .

E '1 A A nhamal can cap l;lt: .

NQi dung yeu cau: (cdp lai mdt khdu, sua thong tin, )

...........................................................................................................................................

...........................................................................................................................................

...........................................................................................................................................

...........................................................................................................................................

Ghi chu: Khi n9Pphieu kem thea 01 ban photo the sinh vien.

Ha N9i, ngay ..... thang ..... ndm 20 ...

NGuin YEU cAu
(Ky va ghi ro ho ten)


